FSU-1.057 RPublic-Records— Final Orders; Index and Listing--Management-Avaiability.

(1) GeneralHnformation. AH Florida State University final orders are, as defined herein, shall be filed with
the Universty Administrative Clerk, Office of General Counsel then and either- indexed e+ and listed. University

final orders are:
(2)Orders appealable to the Leon County Circuit Court as provided by Rule 9.190(b) (3) of the Florida Rules

of Appellate Procedure; and

(b) Orders entered while university is acting pursuant to statutory authority derived from the Legislature.

Such orders will also be subject to the requirements of Rule 1B-32.003, Florida Administrative Code,

Maintenance of Agency Final Orders. All such final orders will be orders determining the sunbstantial rights of

persons and parties and the Office of Genral Counsel will advise on the applicability of this Regualtion.

(2) Numbering of Final Orders. All final orders that are required to be indexed and er listed shalbe
sequentially numbered at the time of filing with the University Agency Clerk with the year followed by the

sequential number, as in 2017-1asreguired-by-subsection-120.-52(11)Florida-Statutes
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(3) IV — Records;Order Privacy; Limitation on Withholding Federal Funds).
{e) Final orders, the content or text of which indicate, refer to, or result from specified documentation coming
within the scope of a protected by Sections 1002.225 and 1006.52 240-23%, Florida Statutes, for student records,

and university personnel records, including work evaluations, protected by Section 1012.91 246253, Florida

Statutes, will be restyled on a cover sheet by the Clerk and then docketed, indexed or listed by either the initials
of the subject party or the identifiable subject matter of the case. Restricted public access to this type of final

order is applicable only to material under the custody and control of the University. The Office of General

Counsel will review and approve all requests for production of or access to such documents.

(4)€3) Final Order Index. The University final order index is alphabeticaly-numerically arranged with non-

FSU party listed except where confidential as in (3). Where possible, a descriptive parenthetical key word, such

as Student Discipline, Employment and the like shall be included. by-main-subject-headingsfrom-the-Florida

mation. Related key words

(specific words, terms, and phrases) and common and colloquial words shall be listed and cross referenced to

the appropriate main subject headings.



(5) 4) Maintenance of Records. The University Agency Clerk is responsible for providing information and

assistance to the general public concerning any agency rule ef order and will receive and act on requests for

public inspection and copying. The Clerk shall also be the reponsible person for any required activity or contact
under Chapter 120, Florida Statutes. Note that use of “agency” in this or other university reqgualtions does not

itself confer state agency status for purposes of Chapter 120 or otherwise under state law unless otherwise

specifically proveded by law.
@) The office of the University Agency Clerk is located in the Office of the General Counsel, University

Attorney Buiding,-540-West Jefferson-Street, 424 Westcott, 222 S. Copeland St. Tallahassee, Florida 32306-

1400 32306-1612. The telephone number is: (850)644-4440, FAX: (850)644-8973. This office is open to the

public between the hours of 8:00 a.m. to 5:00 p.m., excluding holidays and weekends.

Specific Authority BOG Regualtion 1.001(3)(j) Law Implemented 120:53(1){a)-(b)—2)—(3)-120-532;

120533, 119.07, 119.041, 1006.52, 1012.91,-228-093,-240-227(1), 240237, 240-241(2) 240253 FS. History—
New 11-13-94, Rev.




