


(6) Responsibilities of the Dean. The Dean shall review the folder of each candidate; the

recommendations of the program review committee, the Program Leader, the Division Director
and the College Promotion and Tenure Committee; and appeals from the candidate when called
for. The recommendation of the Dean and the candidate’s folder must be passed on the Provost by
no later than December 4. A copy of the Dean’s recommendation must be delivered to the

candidate by the same date. Should this recommendation be negative, the candidate must be



informed in writing of the privilege and procedures of appeal. While the Dean is in possession of
the candidate’s folders, he shall be responsible for adding one additional necessary document to
each folder and arranging the included documents in the order requested by the Provost. The
document to be added by the Dean is a statement of the action taken by each committee and each
administrative officer that reviewed the folder. This statement must include an accounting of all
votes, for, against, and abstaining.

(7) Appeals procedures. Any candidate for promotion or tenure who receives a negative
recommendation from a program review committee, the Program Leader, or the Division Director
may appeal the negative recommendation to the College Promotion and Tenure Committee. The
appeal should be submitted in writing to the person chairing this committee within three (3) days
after the candidate received the recommendation. Copies of the appeal should be sent to the
appropriate program review committee, Program Leader, and Division Director. Should the
candidate wish to meet with the College Promotion and Tenure Committee, this should be
requested in the letter of appeal and the request shall be granted for a hearing. The candidate may
have the appropriate Program Leader and/or Division Director present at the hearing if that is
desired. Any candidate for promotion or tenure who receives a negative recommendation from the
College Promotion and Tenure Committee may appeal to the Dean of the College. Such an appeal
must be in writing and received by the Dean within three (3) days after having received the

recommendation of the Committee. All requests for a meeting with the Dean shall be granted.
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